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Wellington Kindergartens

211 Main Road, Tawa.    P.O. Box 51 143,  Tawa

T  (04) 232 3069    F (04) 232 3096 

E info@wn-kindergarten.org.nz 

www.wn-kindergarten.org.nz

Request for Kindergarten

Petty Cash

Please email this form to christines@wn-kindergarten.org.nz or 

Fax to Assn on 04 232 3096 or Post  to P.O. Box 51143, Tawa, Attention:  Christine 

	Kindergarten
	

	Amount Requested


	

	Date
	

	Signed


	          …………………………..


………………………..


 Head Teacher 


        Teacher


Please note:

· A top up for petty cash should not exceed $200.

· A request should be made on this form when your petty cash reaches $100.

· A cash cheque for your petty cash will be sent to the kindergarten within a week 

of receipt of this request.

· A petty cash spreadsheet or book must be maintained at the kindergarten and be
 available for auditing at any time.
