PROPERTY


Policy and Procedure Guide

	Subject:
	Tradespersons in the Kindergarten


	
	Date Effective:

Review Date:
	August 2009



	Responsible to:
	General Manager

	Applies to:
	Facilities Manager, Teachers and Committees

	Purposes:
	1. To ensure processes are in place to guarantee the provision of a safe environment for children and staff when maintenance is occurring in kindergarten; and 
2. To ensure that the Association receives excellent service from any tradespersons employed by the Association.

	Definitions:
	· 

	References:
	· 


POLICY

1. Maintenance and development work shall be carried out by tradespeople during term breaks or outside child contact hours whenever possible.  Where it is not possible or appropriate for maintenance/development work to happen outside child contact hours, the Facilities Manager or Senior Teachers will discuss safety arrangements with the Head Teacher and tradesperson.

2. Tradespeople can carry out minor maintenance eg. weeding, during child contact hours, in consultation with the teachers.

3. Safety matters will be discussed whenever maintenance/development work occurs in kindergartens.
4. The Facilities Manager will maintain a list of approved tradespersons. This list will be available to kindergarten teachers and committees.

5. All Tradespersons will undergo a conviction disclosure prior to being added to the Association’s list of approved tradespersons.

6. A review process will be carried out each year to assess the work of tradespersons in the kindergartens.

PROCEDURES

1. Feedback will be sought from a selection of teachers and committees to ascertain how tradespersons work and relate within individual kindergartens.

2. Upon being added to the Association list of Approved Tradespersons, each tradesperson will be advised of the review process.
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