Wellington Region Free Kindergarten Association
WRFKA STAFF MEMBER INCIDENT REPORT (All Accidents & Near Misses*) 

Please complete this form and send a copy to the association (LorraineC@wn-kindergarten.org.nz)  and retain a copy for 
your records


If this accident/incident is as a result of an identified hazard please follow the WRFKA Hazard Management System

If this accident is serious harm accident (see definition below) please ensure that this is reported to the Association 
IMMEDIATLEY 
	Date:

	Staff Members Name:

	Kindergarten/ Work Site:

	Job :

	Time of Incident/Accident/Near Miss:

	Near Miss*                              Accident                                      Early Report of Pain & Discomfort


	Details of Accident/ Incident /Near Miss* and how it occurred:


	What do you think caused or contributed to the incident


	Details of Injury resulting from incident:


	Treatment


	Signed (Staff member) :                                                                                Date 


Please Complete Page 2 of this form as well
	INVESTIGATION 

	ANALYSIS: List the factors and hazards** that contributed to the incident



	ACTION: What action needs to be taken to prevent a similar incidents happening again?

Action                                                                             By Who........................................Completed by



	Is this a serious harm injury?(See below)
Yes                                                    No 
	Signed (Person investigating incident):

Date :


* A near miss is an unplanned event that did not result in injury, illness, or damage – but had the potential to do so. Only a fortunate break in the chain of events prevented an injury, fatality or damage.

**Please note that if a hazard is identified please follow WRFKA Hazard Management System
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Definition of Serious Harm from Schedule 1 of the Health and Safety in Employment Act 1992


Serious harm means death, or harm of a kind or description declared by the Governor-General by Order in Council to be serious for the purposes of the Act; and "seriously harmed" has a corresponding meaning.


Until such an Order in Council is made, the following types of harm are defined in Schedule 1 as "serious harm" for the purposes of the Act:


Any of the following conditions that amounts to or results in permanent loss of bodily function, or temporary severe loss of bodily function: respiratory disease, noise-induced hearing loss, neurological disease, cancer, dermatological disease, communicable disease, musculoskeletal disease, illness caused by exposure to infected material, decompression sickness, poisoning, vision impairment, chemical or hot-metal burn of eye, penetrating wound of eye, bone fracture, laceration, crushing.


Amputation of body part.� Burns requiring referral to a specialist registered medical practitioner or specialist outpatient clinic.� Loss of consciousness from lack of oxygen.� Loss of consciousness, or acute illness requiring treatment by a registered medical practitioner, from absorption, inhalation or ingestion of any substance.� Any harm that causes the person harmed to be hospitalised for a period of 48 hours or more commencing within 7 days of the harm's occurrence.The definition of serious harm is relevant to employers' duties to manage hazards, notification requirements, employees' rights to refuse to do dangerous work, and inspectors' powers to issue prohibition notices.











